Absence: Failure to return from holiday (letter)
Letter wording:
Date

Dear ………….

According to my records you were due to return from holiday on [    ]. I should be grateful if you would contact me to let me know why you failed to return to work on this date and to let me know the date on which you expect to return.

Yours sincerely

When to use this document

Use this letter where an Employee has failed to return from a period of absence.

