Maternity rights: Letter offering suitable alternative work during pregnancy (letter)

Letter wording: 
Thank you for notifying us that you are pregnant [and for forwarding a medical certificate from your doctor in respect of your pregnancy]. The School takes its health and safety responsibilities very seriously and we note that, as a result of your pregnancy, it would not be advisable for you to continue in your job/continue to perform [ ] duties whilst you are pregnant.

We would therefore like to offer you an alternative job for the remainder of your pregnancy, as follows: [details of alternative job and job duties]. We believe that this represents suitable alternative employment for you. The new job/duties will be on the same terms and conditions as your normal job.

The transfer to alternative duties will not in any way affect your statutory and contractual employment rights. Your right to return to work following maternity leave will be the right to return to your normal job, and not the temporary alternative job.

Please could you indicate by signing and returning the attached copy of this letter, that you are willing to accept this transfer to alternative duties.

When to use this document

Use this letter to offer alternative employment to an employee who, for health and safety reasons, cannot continue to perform her normal job during pregnancy.

